
Enrolling with Class Permission Numbers 

 

 Class permission numbers are assigned to classes controlled with department consent 
setup to ensure that only eligible students are enrolled. 

 Class permission numbers are randomly generated for a specific class section. 

o Students must use a valid class permission number to enroll in the class on a first-

come first-served basis. 

o Permission numbers may be used one time for one enrollment and if the student 

drops, the number is no longer valid. 
o Additional numbers may be issued for classes as needed. 

 

 Self-service enrollment 

o From the Student Center click the Add a Class link 

 

 
 

o Select the correct Semester from the drop-down.  
o Click the change button. 

o Enter the class number in the box. 

 

 
 

o Click the enter button. 

o Check to be sure the class is open. 

o Enter the class permission number in the box. 

 

 



o Click the NEXT button   

o The class is placed in the enrollment shopping cart.  Be sure to check the status is 

Open.  A green circle will be shown in the status block. 
 

 
 

o Click PROCEED TO STEP 2 OF 3. 

 

 
 

o Click FINISH ENROLLING. 

o Look for a SUCCESS message and a green Check in the status block. 

 

 
 

o Click MAKE A PAYMENT to view amount due and/or to process payment. 
 

 


