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ACTIVE SHOOTER 
• Determine the most reasonable way to protect 
your own life and call 911 or 804–523–5911 
when it is safe to do so.  
• Run/Get Out. Evacuate if you can. (This may be 
your best chance of survival.) Have an escape 
route in mind. Leave valuables behind and keep 
hands visible.  
• Hide in an area outside of the shooter’s view. 
Block entry to your hiding place and lock doors. 
Turn off lights and silence electronic devices.  
• Fight as a last resort and only when your life is 
in imminent danger. Attempt to incapacitate the 
shooter. Act with physical aggression. 
 

POWER FAILURE  
• Remain calm. Provide assistance to others if 
necessary.  
• Move cautiously to a lighted area. Exits may be 
indicated by lighted signs if the emergency power 
is operating.  
• If asked to evacuate the building by emergency 
personnel, exit as calmly and carefully as 
possible.  
• Do not re-enter the building until authorized by 
authorities. Listen for information regarding 
building/college closings.  
• For localized outages during business hours, 
contact Campus Facilities at 804–523–5791. After 
hours, contact Campus Police at 804-523-5911. 

FIRE  
• Activate the nearest fire alarm and call 911 or   
804–523–5911 if possible. If there are no fire 
alarms, knock on doors and yell “fire” as you exit 
the building.  
• Evacuate the building. Do not use elevators!  
• Feel closed doors with the back of your hand. 
Do not open if doors are hot.  
• Move well away from the building when 
evacuating and assemble at designated assembly 
areas.  

• DTC – 8th St between the VCU parking 
deck and Cabannis Hall. 

• Other locations – 300 feet away from the 
building. 

• Do not re-enter the building until cleared by 
authorized personnel. 

SUSPICIOUS PERSON  
• Do not physically confront the person.  
• Do not let anyone into a locked building/office. 
• Do not block the person’s access to an exit.  
• Call 911 or 804–523–5911. Provide as much 
information as possible about the person, height, 
weight, gender, what the person is wearing, etc., 
along with their direction of travel.  
 

HAZARDOUS MATERIALS 
• If an emergency develops or if anyone is in 
danger, call 911 or 804-523-5911. 
• Move away from the site of the hazard to a safe 
location (up wind if possible).  
• Follow the instructions of emergency 
personnel.  
• Alert others to stay clear of the area.  
• Notify emergency personnel if you have been 
exposed to the hazard or have information about 
its release. 

SUSPICIOUS PACKAGE  
• Do not touch or disturb the object.  
• Do not use cellular phones or two-way radios.  
• Call 911 or 804–523–5911 from a campus   
phone.  
• Be prepared to evacuate and take personal 
belongings with you. 
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MEDICAL EMERGENCY 
If someone requires immediate medical 
attention: 
• Call or have someone else call 911 or 804–523–

5911 right away and report the emergency. 
• Provide first aid and medical assistance as 

necessary, if trained. 
• Follow instructions of the Emergency 

Dispatcher. DO NOT hang up until the 
Dispatcher ends the call. 

• DO NOT move the victim, unless they are in 
immediate danger. 

• If the victim is conscious, try to comfort them 
and obtain medical information (ex. medical 
problems, medications, etc.). Any medical 
information will assist medical personnel if the 
victim loses consciousness. 

• Have someone meet the ambulance at the 
building entrance or at a safe location, and 
direct emergency personnel to the victim. 

• Notify the faculty, staff or college official, who 
will notify the individual’s supervisor or if a 
student, their emergency contact. 

BOMB THREAT 
• Remain calm. 
• Obtain as much information as possible and 

write it down. 
• Stay on the line and have someone call 804-

523-5911 or 911. 
• DO NOT use cellular phones or two-way radios. 
• DO NOT activate the fire alarm system to 

evacuate. 
• Shelter in place or evacuate the building as 

directed. 
• DO NOT re-enter the building until cleared by 

authorized personnel. 
• Be prepared to evacuate and take personal 

belongings with you. 
 

TORNADO 
• Move to an interior room, without windows, on 

the lowest floor of the building. 
• Stay away from corners, windows, doors and 

outside walls.  
• Use your arms to protect your head and neck.  
• If you are outside and unable to get to a car or 

a building for protection, move away from the 
tornado’s path at a right angle. If there is no 
time to escape, lie flat in the nearest 
depression (ex. ditch or ravine). Cover your 
head with your arms. 

OTHER EMERGENCIES  
 
• On campus call 804- 523-5911 or from a 

campus phone 65-5911 
• Off campus call 911 
 
Students, parents, faculty and staff, are strongly 
encouraged to sign up for Reynolds Alerts.  This 
free service is the fastest way to obtain 
emergency notifications and timely warnings. 
 
https://alert.reynolds.edu  
 

 
 

 

 

https://alert.reynolds.edu/


Accessibility Report

		Filename: 

		Reynolds Emergency Procedures - Final.pdf



		Report created by: 

		April-Nichole M. McIntosh

		Organization: 

		



 [Personal and organization information from the Preferences > Identity dialog.]

Summary

The checker found problems which may prevent the document from being fully accessible.

		Needs manual check: 2

		Passed manually: 0

		Failed manually: 0

		Skipped: 1

		Passed: 26

		Failed: 3



Detailed Report

		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Needs manual check		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Failed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Needs manual check		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Failed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Failed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting




Back to Top

