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. = Note
Instructions /A = Caution

&D = Advice

1. Log into MyReynolds using Google Chrome or Mozilla Firefox

[ Reynolds
COMMUNITY COLLEGE

My Password

EE. Navigate
Student
SIGN IN

Forgot Password | Forgot Username

2. Review and complete necessary items in your To-Do prior to registration

J. SARGEANT REYNOLDS COMN TY COLLEGE Need some help?

@ NAVIGATE Explore  Planner Logout
|

é) To-Dos

- . N

E Appointments

=, Before proceeding to 5

2] Resources H ey register, check your

To-Dos
= My Major Looks like y
3 Settings
Thu, Oct 31 C Refresh + Add Reminder
éb You have 2 important to-dos for today >
Check them out View More

3. Once the To-Dos have been addressed, click Planner at the top of the window.

J. SARGEANT REYNOLDS COMMUNITY COLLEGE Need some help?

@ NAVIGATE  Explore (Logout )

@ Home < Goback

1
- Today's To-Dos Dos are done, v
E Appointments proceed to
B € Refresh Planner + Add Reminder
{2] Resources B

Filter on: Today's To-Dos %

= My Major

TO-DO
{3} Settings Meet with an advisor before Your Next Semester

Tue, Oct 15 to Sat, Nov 23 lew More

To-00

Pick Spring classes and schedule. >

A

Mon, Apr 8 to Sat, Dec 14 View More



4. |tis possible to Plan, Schedule and Register from a Mobile Device ONLY IN A BROWSER. Once inside
planner can view your selective or declared academic program, statuses of your program
requirements, and the ability to view your completed, current and upcoming terms.

J. SARGEANT REYNOLDS COMMUNITY COLLEGE Need some help?
@ NAVIGATE Explore e Logout

Information Sys Tech AAS AAS ¢ c.s- @ s e

Turn On to view completed terms

~

| % Plan Suggestions My Plan
i\ The following list of courses are the requirements you will need to take in order to graduate. The list @SWW Completed Terms
of courses from top to bottom is the order recommended that you take the courses.
P ’ +Add a new term

Drag or add courses through the course menu to plan them on your terms.

See your advisor if you have questions

Current and Upcoming Terms
Based on your placement scores, you need to take the following developmental courses first

= 2019Fall
Program Template Courses Statisesof Term Status: Registration Open
program
= SDV100 College Success Skills requirements: Completed Enrolled/ In Progress
- Planned, ) = P ITE150 Desktop Database ware (Access)
= ENG111 College Composition | enrolled or & Requisite  Completed
completed. = ITP251 Systems Analysis and isign
= P MTH 130 i
= ITE130 Introduction to Interneiervices
= [TE115 Introduction to Computer Applications and Concepts Completed
= ART100 Art Appreciation
= [TE221 PC Hardware and OS Architecture Completed

View / Edit Schedule 12-13 Credits

J. SA NT REYNOLDS CO NITY COLLEGE

@NAVIGATE  Egpiore  Planner

5. Information Sys Tech AAS AAS s ces®

The search feature enables

locating and adding -
courses outside of your

To search for courses outside
of your acedmic plan.

academic plan. v Search by title or course ID
el 4 Biology|

To begin, click the Search icon search for Biology in Al

and type the course title Search for Biology by Title

Search for Blology by Description

or course ID.

Search for Blology by Course I1d

= ENVR118 Int To Water Pollution Bicrjibnitoring Tec
= BIO1 Foundations of Biclogy

= BIO206 Cell Biology

= BIO101 General Biology |

= BIO195 Topics in Biology

= BIO100 Basic Human Biology

For more tips like these visit http://inside.reynolds.edu/TechTraining




6. To Add a Course to a term, select course and drag to chosen term.

My Plan

(XD show Completed Terms

[ | + Add a new term Spring term added successfully. 3¢

: :
prms e My Plan

2020 Summer
2020 Fall (X show Completed Terms

2021 Spring

on Open I + Add a new term

2021 Summer

Crronear mrErogress

= » ITE150 Desktop Database Software (Access)

= [TP251 Systems Analysis and Design
= ITE130 Introduction to Internet Services

= ART100 Art Appreciation

dit Schedule

7. To add the course to your term, hover near the course title until the cursor changes. That will be your
handle to drag the course to your desired term.

My Planner :

Science-Science Specializa AS AS @
~
Search +Add a new term
Search by title or course 1D Current and Upcoming Terms
# biol42 x _ .
LY = 2020 Spring
3
Showing 26 results for 'hio142+' A Term Status: Registration Open
= BlIO142 Human Anatomy and Physiology Il 4@0 ails > Enrolled/ In Progress
= BIO149 Microbiolegy, lied Health \ etails » =) MTH167 Precalculus with Trigonometry
T 7 MTH 167 or MTH 263
= BIO140 : Details >
=) HIS102 History of Western Civilization Il
EL-ICIPE  Select course and  §f \ " Details > =7 His1020rHIS 122
drag with icon to \ \
= BIO145 chosen term \.‘ ‘etails » — . BIO141 Human Anatomy and Physiology |
MTH or LAB SCI Elective
= BIO146 alls >
= ART101 History and Appreciation of Art | View Details >
= BIO147 Science of Heredity Laboratory >
= BIO1 Foundations of Biclogy Details View / Edit Schedule 13 - 15 Credits
= BIO101 General Biology | i Details > \
= BIO195 Topics in Biology Jetails > \ = 2020 Summer
3
= BIO100 Basic Human Biology A tails > \ Term Status: Registration begins April 06
= BIO102 General Biology Il rails » ‘ Planned @
= BIO104 General Biology Il Jetails =» BIO142 Human Anatomy and Physiology 11
MTH or LAB Science Elective
= BIO173 Biclogy For Biotechnology I Details >
= BIO105 General Biolegy 111 Details > 3- 4 Credits

For more tips like these visit http://inside.reynolds.edu/TechTraining




8. The course is now in
desired term. Term status
should be noted to ensure
registration dates.

Click Pick Times to
proceed.

Current and Upcoming Terms

= 2020 Spring
Term Status: Registration Open

Enrolled/ In Progress

=) MTH167 Precalculus with Trigonometry

MTH 167 or MTH 263
Lo W S S S S S S S S S S S S S S S S

Lode cA oL el @

= ART101 History and Appreciation of Art | View Details >

View / Edit Schedule 13- 15 Credits

= 2020 Summer

Term Status: Registration begins April 06

Planned ®

BID142 Human Anatomy and Physiology Il
MTH or LAB Science Elective

A D= AEEE

=»r

9. When the option appears for your selected course, choose the Parts icon which reveals available
terms and times for that course. In the example below, the first option offers four available times for

this term.

¢ Back to My Planner

2020 Summer

My Planned Courses [EE=

Bl0142 Human Anatomy and Physiology II “$Requisite

1 parts.

Choose one class from each category. All selections must fall within the same date range:

May 18th - Jul 28th 2020

Lecture

4 avallable times

May 18th - Jun 22nd 2020

Lecture
1 avallable time

May 18th - Jul 28th 2020

Lecture
1 available time

Jun 25th - Jul 30th 2020

Lecture
4 avallable times

For more tips like these visit http://inside.reynolds.edu/TechTraining




10. Once time options are revealed, you are able to drag the chosen time slot to your calendar.

2020 Summer °

Available (4) Conflicting (0) Full (0) My Schedule ¢ Show timeline and calendar )

These times work with your preferences. Dragored time to the calecdag 2020 Summer timeline @Key

‘ Select your preferred Wi June July
Main Campus (3) time slot and drag to 17 24 31 7 14 21 28 5 12 19 26
your calendar

Lecture - May 18- Jul 28

Weekly Calendar @

\ < May 17 - May 23, 2020 >
.3 sun Mon Tue Wed Thu Fri Sat

\ Bam [F = = = - S S S-S S S S S - - - - - - E S Ss s - === K
= BI0142-CRN 17616-01PR-1 Nz seats © Tom ) #Add Class to Calendar :
- 1 P ———— P ———— - 1
s N - R G ;
Tue Thu 11:20 am - 1:30 pm il 1 i : ] i
Lawrence Wright i FESSES2E S === E===EEE 1
Main Campus | PRC-Georgiaf|- = BI0142-CAN 17614-010T 24 Seats € | BI014 ' | Bio142 ' 1
May 18th - Jul 28th 2020,10 Weeks | | ' | |
- Tue Thu 8:00 am - 10:10 am ‘_ - - (O 5 (S i !
Tue Tfhu 10:20 am - 12:30 pm | :

= o JStaf
= BIOT42-CRNTT6Z3B1RE " y12in Campus | DTC 651 ]
May 18th - Jul 28th 2020 d
Mon Wed 6:00 pm - 8:10 - . : :
Mon Wed :20 pm - 10:30 pm o | e Course times pop into .calendar |
Robert Smith som ! at selected days and times f
Main Campus | PRC-Georgiadis Hall 233 ! 1
— 6pm |1 1

11. The section now appears on your calendar. If there are no conflicts, you will see a -
confirmation message.

« You have scheduled

My Schedule & Show timeline and calendar

BIO142 Human Anatomy and

. N Physiclogy Il Lecture
2020 Summer timeline (@Key

MIONTH May June
WEEK 17 24 31 T 14 21

BIO142 Lecture - May 18 - Jul 28

Confirmation of course

Weekly Calendar @ scheduled.

Scheduled Courses These courses are not yet registered.

However, the course is not yet
= BI0142 Human Anatomy and Physiclogy I| CRN 17614-010T-1 registered.

&am May 18th - Jul 28th 202010 Weeks
Tue Thu 8:00 am - 10;10 am | Tue Thu 10:20 am - 12:30 pm

Tam
&am Main Ga
The last day to drop witheut penalty: May 28th 2020
9am a -
{ Lecture)
10 am
BlOTA2 EIO147
1 am
47

For more tips like these visit http://inside.reynolds.edu/TechTraining




12. Next, if required, you will enter a PIN number. You may also need to meet with your advisor prior to
registering. Click register in the top right corner of your window to receive a registration

confirmation.
o || + Enter Section PINs @ I Register (1)

12 pm
1pm Enter Section PIN
2 om number if required. Click Register
You may need to If successful,
Ipm meet with your you will
4pm advisor prior to receive a
. registering. confirmation.
pm
6 pm
7 pm
8 pm

For more tips like these visit http://inside.reynolds.edu/TechTraining
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